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· Adjoint Instructor or Sr. Instructor
Date 

Address 

Dear 

I am pleased to offer to you an unpaid volunteer faculty appointment to the faculty of the University of Colorado School of Medicine as [Adjoint Instructor or Sr. Instructor].  This offer, which supersedes any other written or verbal agreement, is made upon the recommendation of the Department of ____________ , Division of __________, and is subject to final approval by the Dean of the School of Medicine.  Adjoint faculty are not eligible for consideration for University tenure nor does service in this position count toward tenure.  No faculty benefits are associated with this position.  
This appointment is effective  _______________, 201__  and is subject to the provisions of State Law and Regent Policies.  This appointment is contingent upon you passing a criminal background check. If there is a delay in the background check, we may need to delay your appointment.  

Your appointment is subject to termination by either party.
Your duties in this faculty position will include [teaching, clinical, research, and service] responsibilities.  In addition, specific responsibilities will be as follows:  __________________.  [Provide a detailed job description.]
In order that a recommendation for appointment may be submitted to the Dean on your behalf, please notify me by __________, 200_, of your willingness to accept this position by returning the signed letter to the Department of _______________, Campus Box______.   We look forward to your acceptance of this offer and your contributions to the University.

We look forward to your acceptance of this offer and to your contributions to the University.  

Sincerely, 

______________________________

__________________

Division Head/Center/Institute Director 


Date

______________________________

__________________

Department Chair 





Date

Approved by: 


______________________________ 

__________________

John J. Reilly, Jr., MD




Date

Richard D. Krugman Endowed Chair

Dean, School of Medicine

Vice Chancellor for Health Affairs
I accept this offer of the faculty position described above, with the understanding that this offer is conditional upon approval of my appointment by the Dean of the School of Medicine.  I understand that this letter of offer may only be modified in writing and that any changes must be approved by the Dean of the School of Medicine.  

_____________________________________
________________

Signature

Date

I decline this offer. 

_____________________________________
________________

Signature






Date

	[image: image2.png]Downtown Campus

Denver, Colorado
	Anschutz Medical Campus

Aurora, Colorado



[image: image3.png]


