· Use for change from Limited to Indeterminate Appointment 

· Instructor or Sr. Instructor

Date

Address

Dear
The purpose of this letter is to inform you that, effective _______________ (date), your appointment will be changed from limited to indeterminate status, subject to final approval by the Dean of the School of Medicine.  
[Choose one of the following two options]:

This is an indeterminate appointment with no specified end date.  Continuation of the appointment is contingent on continued funding by [include specific information about the funding source].  This letter constitutes notice to you that if that funding ends and if no other funding is secured, this appointment will automatically convert to an at-will appointment with no further notice required.  

- or –

This is an indeterminate appointment with no specified end date.  Continuation of the appointment is contingent on continued funding being secured by you through grants, contracts, clinical earnings or other funds that will cover 80% [Note: % can be adjusted] of your salary and benefits.  This letter constitutes notice to you that if that funding is lost, this appointment will convert to an at-will appointment with no further notice required.  

I am providing you with _______________ months notice of this change.  

[Note: Amount of notice provided will be the same as the amount of notice required for non-renewal of appointment.  Full-time faculty at the rank of Instructor and above are entitled to the following notice:

3 months prior to the expiration date – 1st year of appointment

6 months prior to the expiration date – 2nd year of appointment

1 year prior to the expiration date –     3rd year of appointment and  thereafter]
Sincerely,

______________________________

__________________

Division Head/Center/Institute Director 

Date

______________________________

__________________

Department Chair 




Date

Approved by:

______________________________

__________________

Richard D. Krugman, M.D.



Date

Dean, School of Medicine
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